
ASSOCIATE DEAN FOR 

NURSING 



MISSION:

SUNY Broome Community College supports all members of the learning community by creating 
access to inclusive, diverse educational experiences. Success is achieved through the provision of 
innovative academics, transformative student support, and meaningful civic & community engagement.
We realize our mission by fostering an environment that exemplifies the college’s institutional goals to 
the highest quality.

SUNY Broome Community College is a public community college located in the town of Dickinson in 
Broome County, New York. Nestled in the historic Susquehanna River valley, the college is located 
within a few hours of the state capital, one hour from Syracuse, just over 3 hours from New York 
City and, to the north, the spectacular Adirondack Park. The campus, comprised of 15 buildings, 
athletics fields, and both landscaped and natural green spaces, is just 5 minutes from downtown 
Binghamton. The Greater Binghamton area boasts a variety of fine and performing arts venues, 
ethnic cuisine, shopping and entertainment opportunities, and sports complexes, as well as housing in 
urban, suburban, and rural settings.
A dynamic presence in the State University of New York (SUNY) system, SUNY Broome’s 
history, degree opportunities, exceptional faculty and staff, rich campus life and dedication to 
learning, excellence, equity, diversity and innovation, have established the College as a preeminent 
school recognized both nationally and globally. SUNY Broome Community College has been 
accredited by Middle States Commission on Higher Education, MSCHE, since 1960.



DEPARTMENT OF NURSING 
MISSION:

SUNY Broome Community College 
Department of Nursing prepares 
learners for contemporary practice by 
creating inclusive, diverse learning 
experiences that enables students to 
apply learned concepts in health 
care settings. Learners have access 
to transformative, innovative, and 
meaningful learning experiences. 
Through active inquiry, students will 
become professional nursing leaders of 
tomorrow within their healthcare 
community.

The Faculty in our Department are dedicated to the goal of preparing new graduate Nurses for entry 
into the modern health care workforce. The curriculum provides the foundation of Nursing knowledge 
and the essential technical skills for competency. The Nursing Program is Accredited by the New York 
State Board of Regents and by The Accreditation Commission for Education in Nursing (ACEN), Inc.



THE POSITION:

SUNY Broome Community College (http://www1.sunybroome.edu/) is accepting applications and 
nominations for an Associate Dean for Nursing.  Reporting to the Associate Vice President 
and Dean (AVP/Dean) of Health Sciences, the Associate Dean for Nursing is the primary 
liaison to local health care agencies and is responsible for developing and implementing a strategic 
vision for the program with approval from College Administration.  The Associate Dean 
will provide independent assistance with program planning, evaluation and administration in 
the division; recruitment of students; maintenance of all appropriate records; and direct the 
work of the Nursing Chairperson, Nursing Clinical Coordinator, Lab staff and program Secretary to 
attain program outcomes.  

FUNCTIONAL RESPONSIBILITIES

• Oversees the Nursing Chair in the recruitment of qualified adjunct faculty and makes 
recommendations to the Dean of Health Sciences and the Vice President of Academic Affairs
(VPAA) on the hiring of adjunct faculty and oversees adjunct departmental orientation. Advises the 
Dean of Health Sciences and the Vice President of Academic Affairs (VPAA) on all nursing hiring 
decisions, and oversees the departmental orientation for all new hires.

• Collaborates with Admissions on the development of freshman nursing cohorts, and oversees the 
Nursing Chair and faculty in the scheduling, advisement, orientation, and registration of new 
freshmen cohorts and continuing nursing students. 

• Oversees the Nursing Chair in the development of the course schedule and assignment of teaching 
load to full-time and part-time instructional faculty.

• Assists the AVP/Dean for Health Sciences in the development of grant proposals for Nursing and 
the Health Sciences Division.

• Prepares and submits all accreditation, regulatory reports, graduate and alumni surveys, and campus 
assessment reports in consultation with the Dean of Health Sciences and the VPAA to ensure 
compliance and regulatory requirements.

• Provides project management oversight of faculty-driven curriculum initiatives and other program 
initiatives to ensure compliance with Accreditation Commission for Education in Nursing (ACEN) 
and New York State Education Department (NYSED).

• Monitors and organizes evidence in support of the program’s Systematic Plan of Evaluation and 
establishes program strategic priorities based on outcome data.

• Sets the charge for the various nursing faculty committees and collaborates with the Nursing Chair 
to set meeting agendas and ensures broad-based faculty participation and equitable accomplishment 
of tasks.

• Prepares budget, budget planning documents, maintains budget controls and expenditures, and 
approves purchase orders and payroll in consultation with Nursing Faculty as assigned.

• Oversees development of clinical affiliation agreements and instructional equipment agreements 
with third-party vendors through appropriate college processes.

• Conducts program Advisory Board Meetings and represents the Nursing program at campus and 
professional meetings with local area health care providers. Serve on campus-wide committees and 
in shared governance processes as needed.

• Works with Nursing faculty and staff to maintain student records as required.
• Collaborates with the Nursing Chair on resolving student and faculty grievance issues as 

appropriate. 
• Reviews and makes recommendations to the AVP/Dean and the VPAA for all proposed nursing 

online course development requests.



REQUIREMENTS:
• Master’s Degree in Nursing required. Doctorate in Nursing or closely related field preferred.
• At least three (3) years’ experience in higher education required. Ideal candidate will possess a

combination of both teaching and academic management. One (1) year of appropriate leadership is
required.

• Understanding of the various conceptual and methodological features of the initiatives offered
within Academic Affairs, and a sense of how these initiatives are integrated in the pursuit of
knowledge and in the promotion of learning at the program and college level.

• Understanding of and ability to clearly communicate the aims and purpose of academic initiatives,
particularly as they relate to Nursing and the College as a whole.

• Knowledge to effectively manage and lead a complex academic program.
• Working knowledge of administering and developing a budget.
• Solid knowledge of the national and state-level initiatives and policy discussions related to Nursing

which may have bearing on nursing education.
• Solid knowledge of accreditation and regulatory requirements as related to the profession of

Nursing.



APPLICATION PROCESS

SUNY Broome Community College is being assisted by the partners of Hyatt–Fennell.

Applications and nominations should be submitted electronically to: Sunybroome@hyatt-fennell.com

Applications include a cover letter, current CV or resume and contact information for five professional 
references.

Nominations should include name of nominee and current contact information.

For additional information contact:
Cheryl Hyatt
chyatt@hyatt-fennell.com
724-242-0476

Offers of employment will be conditional based upon the results of a satisfactory, required pre-
employment Standard Background Check.

SUNY Broome Community College is an affirmative action and equal opportunity employer with a 
strong commitment to enhancing the diversity and inclusion of the campus community and curriculum.  

The institution is committed to promoting an environment of equality, inclusion, and respect for 
others.  SUNY BCC is committed to the diversity of its community.  Women, minorities, veterans, 
individuals with disabilities and members of underrepresented groups are encouraged to apply.  

Affirmative Action/Equal Opportunity Employer.
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