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Elmhurst College is accepting nominations and 
applications for the position of Vice President 
for Academic Affairs and Dean of the Faculty 
(VPAA/DOF). 

ABOUT ELMHURST COLLEGE

Located just 30 minutes from Chicago, Elmhurst 
College is a leading four-year college that seamlessly 
blends liberal learning and professional preparation to 
help students reach their full potential. Elmhurst College 
is one of the top-ranked colleges in the Midwest, 
according to U.S. News & World Report, as well as one 
of the region’s best values in higher education. 

Elmhurst offers more than 60 undergraduate 
majors, 16 graduate programs, evening and online 
programs for adults, and the Elmhurst Learning and 
Success Academy for young adults with differing 
abilities. Explore all of the College’s academic offerings 
at elmhurst.edu/academics. 

Nearly 900 trees provide a lush backdrop to the College’s 
48-acre arboretum campus. Step inside the A.C. Buehler 
Library and experience the Elmhurst College Art 
Collection, featuring Chicago Imagist and Abstractionist 
art that has been displayed around the world. Our annual 
cultural season brings nationally recognized speakers to 
the Hammerschmidt Memorial Chapel. Recent visitors 
have included Doris Kearns Goodwin, Sandra Day 
O’Connor and Jeff Corwin. And every February, Elmhurst 
hosts top jazz performers at one the country’s oldest and 
largest collegiate jazz festivals.

The VPAA/DOF will be joining the campus at an 
exciting and historic time:

• The National Science Foundation has awarded 
the College $2.75 million in grants to launch two 
innovative projects that will help students majoring in 
STEM fields to succeed.

• Earlier this year it was announced that Elmhurst 
College will become Elmhurst University in June 2020. 

• Following the name change, Elmhurst will celebrate 
its sesquicentennial anniversary in 2021.

MISSION 

Elmhurst College inspires intellectual and personal 
growth in our students, preparing them for 
meaningful and ethical contributions to a diverse, 
global society.

THE POSITION 

The VPAA/DOF serves as the chief academic 
officer and the primary faculty advocate. Duties 
include program review and improvement, 
accreditation and self-evaluation, assessment of 
student learning and advancement of student 
success, academic personnel decisions, budget 
development and implementation, registration 
management, fiscal accountability, program and 
curriculum development, and the encouragement 
and improvement of teaching and learning.
 
Responsibilities (including, but not limited to):

• Academic advocate: Takes leadership role in 
encouraging the development of new curriculum 
and the evaluation of existing curriculum. Works 
with the faculty-elected Academic Council to 
review and approve department efforts for 
curriculum improvement. Takes leadership role in 
accreditation process for accredited programs, 
including HLC accreditation.
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• Administrator personnel issues: Provides leadership 
and support to direct reports. Evaluates direct 
reports’ performance annually. Chairs search 
committees for high-ranking administrators in 
Academic Affairs. Evaluates requests for new and 
replacement administrators and staff in Academic 
Affairs.

• Board of Trustees: Collaborates with the Academic 
Affairs Committee, presenting information, 
discussion items, and action items to the Board. 
Offers a special session on academic affairs at 
Board meetings.

• Budget: Oversees all budgets and expenditures in 
academic affairs. Makes recommendations to the 
president on new and replacement faculty lines 
in consultation with the Academic Council. Makes 
decisions about merit/equity salary increases for 
faculty and administrators in academic affairs. 
Allocates the computer, furniture, and equipment 
budget for academic affairs. 

• Cabinet role: Collaborates with the Cabinet, chaired 
by the president, to review College-wide issues and 
develop new initiatives, representing the academic 
perspective in accordance with the Strategic Plan.  

• Campus and community visibility: Promotes 
relationships with other educational institutions 
and organizations. Actively participates in and 
represents the College at various community, civic, 
and educational meetings and conferences.

• Ceremonies: Presides over and/or addresses 
academic ceremonies.

• Commencement: Chairs the Commencement 
committee and reviews commencements to evaluate 
their effectiveness and plan possible improvements.

• Development: Assists with information or 
interaction with donors and potential donors, 
especially regarding academic programs and 
initiatives.

• Faculty development: Provides support for the 
Center for Scholarship and Teaching and other 
faculty development efforts. Writes letters in 
support of faculty applying for grants. 

• Faculty meetings: Reports to faculty on new 
information, issues, and initiatives at faculty 
meetings. Convenes chairs’ meetings, sets agenda, 
and reports to chairs. Works with faculty to plan 
annual faculty retreat. Attends all major faculty 
committee meetings.

• Faculty personnel issues: Makes recommendation to 
president on candidates for tenure, promotion, and 
sabbaticals. Provides guidance to individual faculty 
during mid-probationary and tenure processes. 
Offers positions and conducts negotiations 
with candidates for faculty positions. Identifies 
department chairs.  Reviews chairs of departments, 
and makes decisions about chair appointments. 
Acts as chair for tenure and promotion processes 
for chairs of departments.  Selects faculty for 
endowed chairs and divisional coordinator positions. 
Investigates and makes decisions on how to address 
faculty personnel issues. Makes decisions about 
course load reduction requests. 

• Role with the president: Keeps president apprised 
of academic issues. Plans future projects, directions, 
and approaches. Provides president with information 
requested and advocates for academic interests 
within overall presidential planning.

• Role with students and parents: Is accessible and 
participates in student experiences. Addresses 
student and parental concerns when appropriate. 

• Shared governance: Represents the administration 
in the Faculty Council’s deliberation on Faculty 
Manual and other shared governance issues.

• Space: Addresses needs for office, teaching, and 
research space in academic affairs.

• Strategic planning: Represents academic area, 
in collaboration with faculty, in the creation of 
future strategic plans in line with the College’s 
mission, its liberal arts tradition and commitment 
to professional preparation, and its attention 
to academic excellence, social justice, diversity, 
and global consciousness. Takes leadership role 
in developing and implementing new initiatives, 
including curricular, budgetary, personnel, policy, 
and facilities initiatives in collaboration with faculty 
representatives and administrators. 

• Other duties as assigned.



APPLICATION DEADLINE:
OCTOBER 18, 2019

Applications and nominations should be 
submitted electronically to Cheryl Hyatt at 
elmhurst@hyatt-fennell.com. 

Applications should include a Microsoft Word 
attachment or PDF including the following: 

• A cover letter 

• Current resume 

• Contact information for five professional 
references 

Nominations should include: 

• Name of nominee 

• Current contact information  

For additional information, contact Cheryl Hyatt at 
chyatt@hyatt-fennell.com or (724) 242-0476.
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Minimum Qualifications

• An earned doctorate from an accredited institution 

• Has achieved tenure and faculty rank 

• Broad knowledge of the complex nature of higher 
education, accreditation standards and processes, 
academic legal policies and procedures

• Demonstrated success in budget management

• Ability to work effectively and collaboratively with 
faculty, staff and administration in setting goals, 
making difficult decisions, allocating resources, 
and providing leadership

• Ability to work with diverse academic and cultural 
backgrounds within the College community 

• Must value diversity and inclusion demonstrated 
through a record of collaborative leadership of 
colleagues and students from diverse academic, 
personal, and cultural backgrounds

Elmhurst College is an equal opportunity employer. The College will continue to administer all employment 
matters without regard to race, color, national origin, age, religion, gender, sexual orientation, disability, or 
Vietnam era or disabled veteran’s status. 


