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VISION 
Cottey College will be a higher education institution of choice for women of diverse backgrounds who seek access to exceptional 
educational programs and will focus on three guiding threads: leadership, social responsibility, and global awareness. With care and 
respect for each student, we will empower women to enrich their lives, realize their full potential, and make valuable contributions to 
society. Cottey College will be a growing, vibrant, distinctive, and selective college for women, well known and respected for programs 
delivered in multiple and accessible formats, up-to-date facilities, and academic excellence. 

 
 

 

 

MISSION 

Cottey College, an independent liberal arts and sciences college, educates women to be contributing members of a 
global society through a challenging curriculum and a dynamic campus experience.  In our diverse and supportive 
environment, women develop their potential for personal and professional lives of intellectual engagement and 

thoughtful action as learners, leaders, and citizens. 

 

 



 
Vice President for Finance and Administration 

 
Reporting to the President, the Vice President for Finance and Administration (VPFA) serves as a senior administrator on campus and 
is a member of the President's Council. This position has primary fiduciary responsibility for managing all aspects of the College’s 
financial policies and its physical assets. This role is responsible for the direction and oversight of all staff members and functions of 
the business office and payroll. The VPFA also oversees the areas of information technology and physical plant.  The position serves as 
staff to the Finance and Building Committee and the Audit Compliance and Risk Committee of the Cottey College Board of Trustees. 

The position calls for a financial leader and communicator with excellent strategic, technical, and critical thinking skills and the personal 
qualities of integrity, accessibility, and commitment to the College community. The VPFA provides sound financial direction to the 
College based on established institutional values and strategic planning priorities and serves as the primary steward of the institution's 
financial and physical assets. This individual works actively and collaboratively with other College leadership, trustees, students, faculty, 
staff, and external stakeholders to achieve mutually beneficial outcomes.  
 
Job responsibilities:  

• Works in collaboration with the President and the President's Council to facilitate the institutional mission and goals of the 
College and the development and implementation of the College’s strategic plan and campus master plan.  

• Presents the President, President’s Council, and Board of Trustees with advice and counsel, recommendations, and reports 
related to financial aspects of the College. 

• Oversees the development, implementation and maintenance of the financial accounting system, monthly financial reports, 
purchasing, accounts receivable, accounts payable, and the annual audit.  

• Directs the preparation of all financial reports used for management and oversight responsibilities. This includes various 
accounting reports not limited to but including a statement of financial position, statement of activities, and cash flow. The 
VPAF is also responsible for the preparation and submission of all required governmental reports.  

• Develops and regularly shares financial data to guide senior administration in budgeting, forecasting, and planning. Works 
with leadership to develop growth models and forecasts.  

• Prepares and presents quarterly financial reports and the annual audit report to the Executive Board, Executive Director, 
Director of Finance/Treasurer and Finance Committee of the International Chapter of the P.E.O. Sisterhood.  Provides 
clarification of financial information to these parties as requested. 

• Prepares and presents bi-annual financial reports to the P.E.O. Sisterhood during the Convention of International Chapter 
upon the request of the President of the Executive Board of International Chapter of the P.E.O. Sisterhood.  

• Directs the development of the institutional operating budget and develops annual budget modeling forecasts and other 
selective financial reports for campus leadership and the Cottey College Board of Trustees.  

• Monitors monthly budget vs. actual reports by institutional and department and provides feedback to budget managers.  
• Studies long-range economic trends and projects their impact on future growth and market share.  
• Reviews, develops, and implements business and finance policies and procedures.  
• Prepares and maintains a five-year financial forecasting model. 
• Oversees the College's investment program, including communications with investment consultants and money managers, 

compliance with investment guidelines, and financial reporting requirements. 
• Works collaboratively with Office of Human Resources to prepare for the annual TIAA audit. 
• Reviews and signs College contracts.  
• Oversees the external audit process with an independent auditing firm. 
• Oversees the management of campus facilities, physical plant, food service, and information technology, Main Hall 

reception. 
• Collaborates on campus and community committees as appropriate.  
• Performs related duties as necessary for the efficient and effective operation of the College.  
• Supports the Mission of Cottey College. 

 
 
 
 
 
 



 
 

 
Employee Management and Development: 

• Provides autonomy and resources to enable direct report employees to grow in their positions. 
• Practices and models a high standard of professionalism. 
• Sets clear expectations and annually conducts formal evaluation of each employee who reports to the position. 
• Positively represents the College on campus with visitors and off campus. 

 
Knowledge, Skills, and Abilities:  

• Possesses a strong knowledge of accounting and financial reporting for higher education. 
• Has expertise with the principles, practices, and techniques of college and university and/or non-profit financial systems.  
• Is competent in interpreting and following generally accepted accounting principles (GAP), GASB, and federal/state policies 

and regulations.  
• Has a high level of knowledge about investments and endowments.  
• Possesses effective team-oriented leadership and can motivate staff.  
• Is a critical thinker and has the ability to creatively and strategically support the College's mission and goals.  
• Has ability to clearly communicate complex data and concepts in a concise manner for various audiences. 
• Possesses organizational skills, the ability to prioritize, good judgment and problem-solving. 
• Has ability to work collaboratively with Cottey leadership to develop a transparent, sustainable budgetary process.  
• Possesses high level energy and can multi-task.  
• An understanding of a residential, liberal arts, single-gender institution is preferred. 
• Is detail driven and understands the importance of meeting deadlines.  
• Is a leader of organizational change and able to implement quality management approaches to work.  
• Practices honesty, fairness, consistency, and compassion with a good work ethic  
• Develops and encourages positive working relationships with faculty, staff, students, and the public.  
• Possesses strong interpersonal, written and spoken communication skills; possesses strong personal integrity. 

 
Credentials and Experience:  

• Is a CPA or has extensive accounting training and experience. 
• Possesses a master's degree in business administration or related field.  
• At least seven years of experience in higher education management or related job experience.  
• Preference given for independent higher education experience.  
• Preference given for experience in a single gender institution. 
• Preference given for prior knowledge of Jenzabar and/or Fundriver and a basic understanding of relational database systems. 
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Cottey College 
Cottey College is an independent, women's liberal arts and sciences college and is a four-year baccalaureate-granting college. Virginia 
Alice Cottey founded the College in 1884 with the firm belief that women deserved the same quality of education as men. She bequeathed 
the College to the P.E.O. Sisterhood in 1927, making it the only nonsectarian college owned and supported by women. The P.E.O. 
Sisterhood, a philanthropic educational organization of over 225,000 members, is dedicated to providing educational opportunities for 
women.  The College is currently owned and supported by the P.E.O. Sisterhood.  The College is located in Nevada, Missouri (pop. 
9,000), approximately 50 miles north of Joplin and 100 miles south of Kansas City. The campus occupies 14 buildings on 11 city blocks, 
and a 33-acre wooded recreational area with lodge. Cottey is one of the top two employers of the area.  The College boasts a residential 
student capacity of 350 women typically representing 40 states, Canada and 26 countries. 

Nevada, MO 

Metropolitan attractions are only short distances away and are easily accessible to Nevada residents. The closest major shopping centers 
are within a short drive on four-lane U.S. Highway 49 – Kansas City, 90 miles to the north, while Joplin is 1 hour south. The Lake of 
the Ozarks area offers outlet shopping adventures less than 2 hours away for a scenic day trip through the rolling foothills across U.S 
Highway 54. 

Lifestyles in Nevada represent the best of comfortable small-town living, with the advantages of a more metropolitan setting. While 
every area has an array of entertainment and recreational options, it frequently is difficult to take advantage of them because of over-
crowding, high prices, and commuting times, etc. In Nevada, on the other hand, abundant recreational and entertainment options are 
readily available, and more importantly, are easily accessible and affordable. It is commonplace for persons to be on the golf course 10 
or 15 minutes after leaving work. Water enthusiasts literally can be sailing, skiing, or fishing in the crystal-clear waters of area lakes 
within an hour’s drive-or even less if you know a friend with a pond out back! In the summer months, we can take advantage of two-
three hours of leisure time activities before twilight. 

Popular with visitors and locals alike are our historical attractions and murals, many of which are centered around our prominent 
Courthouse Square and central business district (circa 1908). Our Bushwhacker Museum and Old Jail draw genealogical and history 
buffs, as does the “living museum” housed in the W.F. Norman Corporation, which is still producing original cast tin ceiling tiles for 
over 100 years. 



 

 

 

APPLICATION 
PROCESS 

 
Cottey College is being assisted by the 

partners of Hyatt-Fennell 

 
 

Applications and nominations should be 
submitted electronically to:  
Cottey@hyatt-fennell.com 

 
Applications include a cover letter, current 
CV or resume and contact information for 

five professional references 
 

Nominations should include name of 
nominee and current contact information 

 
For additional information contact  

Cheryl Hyatt – chyatt@hyatt-fennell.com 
 or  

Robert Head – rhead@hyatt-fennell.com 

Applications will be reviewed as they are 
received and should be submitted prior to 

November 26, 2021 to receive full 
consideration. 

 
All applications and nominations are 

considered highly confidential. 

Cottey College is an equal opportunity employer and is committed to providing equal 
opportunity to its students and employees in all aspects of campus life. The College does 
not unlawfully discriminate in educational programs, recruitment and admissions of 
applicants, school-administrated activities or programs, or employment opportunities, 
policies, or practices on the basis of race, religion, color, national origin, citizenship, 
age, disability, veteran status, sexual orientation, or any other status protected by law. 
In addition, and in accordance with Title IX of the Educational Amendments of 1972, 
Cottey College does not unlawfully discriminate on the basis of sex in its educational 
programs, school-administrated activities or programs, or employment opportunities, 
policies, or practices. Cottey College has designated Title IX coordinators to handle all 
inquiries regarding its efforts to comply with and carry out its responsibilities under 
Title IX of the Educational Amendments of 1972. 

mailto:Cottey@hyatt-fennell.com
about:blank

